E-mail Setup for Microsoft Outlook 2002/2003
100 Mile NetShop Ltd.

A step-by-step walkthrough

Note: Microsoft Outlook 2002 (Office XP) and 2003 have the same type of layout.

1) In Microsoft Outlook, click on Tools then E-mail Accounts.

Cutlook Today - Microsoft Cutlook
File Edit Mjew Favorites | Tools | Ackions  Help  Adobe PDF

_—,ﬂﬂew = % g’ﬁSEﬂd."REE Instank Messaging L = E

o [ Address Book...  Cir+-Shift+B B
2%y Find Chl4E C
Cutlook. Shorkcuts
f Advanced Find...  Ctrl+3shift+F
(@ Mailboy: Cleanup...
e G} Empty "Deleted Items" Folder
Farms 3
Macro 3
alendar Tools on the Web. ..
B E-mail Accounts. ..
Zuskarmize. ..
Conkacts
Cipkions. ..
&N

2) In the E-mail Accounts window under the E-mail field, make sure Add a new e-mail
account is selected. Press Next.
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E-mail Accounts

E-mail Accounts
You can change the e-mail accounts and directaries that Outlook uses, ]

E-miail
* idd a new e-mail account

£ Wiew or change existing e-mail accounts
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3) For the Server Type option, select POP3 then press Next.
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Server Type
You can choose the bype of server your new e-mail acaunt will warlk with, ]
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" Microsoft Exchange Server

Connect ko an Exchanage server to read e-mail, access public Folders, and
share documents.
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Connect bo & POP3 e-mail server to download
wour e-mail,

" IMAP

Connect to an IMAP e-mail server to download e-mail and synchronize
railboy: Folders.

" HTTP

Connect ko an HTTP e-mail server such as Hokmail to download e-mail and
synchronize mailboy Folders,

" additional Server Types
Connect to anokther workgroup ar Srd-party mail server,
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4) For Your Name, enter your real name here.
In the next field, enter your full e-mail address in the E-mail Address field.
Enter your username in the User Name field and e-mail password in the Password field.

If you have a bcinternet.net e-mail address, enter mail.bcinternet.net for the Incoming
mail server (POP3), and smtp.bcinternet.net for the Outgoing mail server (SMTP).

If you have a bcwireless.com e-mail address, enter mail.bcwireless.com for the Incoming
mail server (POP3), and smtp.bcwireless.com for the Outgoing mail server (SMTP).

Press Next.
E-mail Accounts
Internet E-mail Settings (POP3)
Each af these settings are required ko get vour e-mail account warking. /
User Information Server Information
Your Mame: ]-.I-,:,,_,r Mame Incoming mail server (POP3): ]mail.hcinternet.net
E-mail Address: 1username@bcinternet.net Qutgaing mail server (SMTR): ismtp.bcinternet.net
Logon Information Teskt Setktings
Liser Mame: after filling aut the information on this screen, we
= ]username recommend yaou kest wour account by clicking the button
Password: |Password Here below, (Requires network conneckion)
¥ Remember password Test Account Setkings ...

[ Log on using Secure Password

Authentication {SPa) Mot Settings ‘
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Note: Do NOT put a check mark where it says Log on using Secure Password Authentication
(SPA).

5) Press Finish and you're all set!






